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                     For Faculty and Staff

                     			
                     We are committed to furthering your efforts to promote graduate education, advance
                           USC's reputation as a top-ranked research institution and build a collegial community.

                     
                     		
                     
                        
                           
                              			
                              
                                 
                                 University Systems 

                                 
                                 Graduate faculty and staff use a combination of CollegeNet, Banner, PeopleSoft and
                                       other university enterprise systems to manage admissions, academic and financial processes.

                                 

                              
                               

                              
                              Graduate School Systems

                              
                              The Graduate School is the formal steward of graduate application and admission systems,
                                 official documentation and data.  

                              
                              Expand all
                                       
                                       ADMIT and PROSPECT

                                       
                                    
                                    Communicate with prospective students through PROSPECT to encourage them to apply to a USC graduate program.  

View submitted applications and updates for review, submit admission recommendations
                                       to the Graduate School, and run data reports through ADMIT.  

                                    

                                       
                                       Banner Document Management System (BDMS)

                                       
                                    
                                    BDMS is the enterprise imaging system for all student documents. GRAD access allows
                                       departmental faculty and staff to view graduate student documents. 

                                    

                                       
                                       DataWarehouse Graduate Admissions Reports

                                       
                                    
                                    DataWarehouse is the official data system associated with the university's Banner
                                       system.  Departmental faculty and staff may access the Graduate School's Admission
                                       folder to obtain application, admission, demographic and matriculation data from Fall
                                       2013 forward. 

                                    

                                       
                                       Login information

                                       
                                    
                                    Login for Graduate School systems is behind the university’s DUO multifactor authentication
                                       system.  If accessing student records from off campus, please first connect to the
                                       university's Virtual Private Network (VPN).  Contact your department's technology
                                       support staff or the DoIT website for VPN information.

                                    

                                       
                                       Graduate School Listservs

                                       
                                    
                                    The Graduate School communicates with faculty and staff through two listservs: GRADDIR
                                       and PROGADM.  Most messaging goes out to both listservs; however access to GRADDIR
                                       is limited to Graduate Directors, Department Chairs and Deans.  

                                    

                              
                              
                              
Request Access to Student Record Systems

                              
                              Do you need to access student applications, financial information and data records
                                 in your work with graduate students?  Take the following steps to gain access to needed
                                 university systems.

                              
                              Expand all1. Complete the Registrar's FERPA Guide and Quiz 
                                    
                                    Faculty and staff must have completed the FERPA Guide and quiz on the Registrar's website within the past twelve months before obtaining access
                                       to Graduate School and other university systems. Please enter moorehr@mailbox.sc.edu in the notification field at the end of the quiz if you will request access to Graduate
                                       School systems.

                                    
2. Request Access to Graduate School Systems
                                    
                                    The Graduate Director will need to email crosse@mailbox.sc.edu to request access for departmental faculty and staff to systems controlled by the
                                       Graduate School (ADMIT, PROSPECT, BDMS, DataWarehouse Graduate Admissions folder and
                                       Graduate School listservs).   Please include name, USCID, email address, phone number
                                       and indicate which of our systems is being requested.  

                                    
                                    If requesting ADMIT access, please indicate which user type is needed (Graduate Director,
                                       Faculty or Program Manager) and for which of your programs each user will need access.

                                    
3. Request Access to Other University Systems
                                    
                                    Access to other university systems is not under the Graduate School's control.   

                                    
                                    There are three systems maintained by the Registrar's Office that warrant consideration
                                       by Graduate Directors and Graduate Program Administrative Support Staff to access
                                       for managing Graduate Programs.  Each of these access points must be requested separately
                                       through the DAPS request portal.  Information regarding DAPS requests is available from the Registrar’s  Access University Systems webpage.  The three relevant systems and request types are: 
1.  my.sc.edu to see student information and/or lift course restrictions. (Student/System Access/Banner)
2.  DegreeWorks for monitoring student progress to degree completion. (Student/System Access/DegreeWorks). 
                                       Requires advisor access to my.sc.edu.
3.  DataWarehouse for summary information on the status of students in graduate programs. (Student/Reports/Cognos
                                       Datawarehouse)

                                    
                                    Additional information regarding Bursar reports, training and DAPS requests is on the Bursar's Department Toolbox webpage.

                                    

                              
                              
                               

                              
                              Navigating Processes

                              
                              
                                    
                                       
                                          Funding Processes

                                          
                                             See the types of funding available for graduate students and the information you need
                                             to process each type.
                                             

                                       

                                    
                                    
                                       
                                          Graduate Course & Curriculum Changes

                                          
                                             Requirements and templates for changing a course curriculum 
                                             

                                       

                                    
                                    
                                       
                                          Forms Library

                                          
                                             All Graduate School forms related to graduate student progress to degree 
                                             

                                       

                                    

                              
                                

                              
                               

                              
                              People, Councils and Meetings

                              
                              
                                    
                                       
                                          Graduate Faculty

                                          
                                             See all graduate faculty,  types of faculty positions and instructions for nominations.
                                             

                                       

                                    
                                    
                                       
                                          Graduate Council

                                          
                                             View all current Graduate Council members and committees. 
                                             

                                       

                                    
                                    
                                       
                                          Associate/Assistant Graduate Dean's Council

                                          
                                             Search the council database and see past meeting agendas. 
                                             

                                       

                                    
                                    
                                       
                                          Graduate Program Directors Meetings

                                          
                                             Access past meeting slides and documents.
                                             

                                       

                                    

                              
                              		

                           
                              
                                 
                                    Contact Us

                                 

                                 Graduate School
1705 College Street
Close-Hipp Suite 552
Columbia, SC 29208

                                 Phone: 803-777-4243
Fax: 803-777-2972
Email: gradapp@mailbox.sc.edu

                              
                              
                                 
                                    Graduate Bulletin

                                 

                                 The Graduate Studies bulletin is the official document of record concerning graduate
                                    academic programs and regulations.

                                 Graduate Bulletin »

                              
                              
                                 
                                    GRE Guide to the Use of Scores

                                 

                                 Use this guide to learn about the value of GRE scores, the skills the test measures,
                                    how to interpret scores and more.

                                 GRE Guide to the Use of Scores PDF

                              
                              
                                 
                                    Graduate Program Director Manual

                                 

                                 The Graduate Program Director Manual provides a ready source of information concerning
                                    the policies of the Graduate School as stipulated by the Graduate Council and other
                                    University academic and administrative approval bodies.

                                 Graduate Program Director Manual
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